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ST MARGARET’S CEVAP SCHOOL
Writing Policy
Introduction

This policy reflects the purpose, nature and management of writing at St Margaret’s CEVAP School. It sets out a framework within which all staff should work. 

The National Curriculum (2000) details the programmes of study which pupils should be taught in English at Key stage 1 and 2. The National Literacy Strategy Framework for Teaching offers detailed guidance on planning and implementing the programmes of study. This policy should be read in conjunction with the Scheme of Work for English which details the teaching and learning in each year group, together with the policies for spelling and handwriting. Teaching should ensure that work in speaking and listening, reading and writing are integrated.

The implementation of this policy is the joint responsibility of all members of staff and the governing body, and is overseen by the Literacy Leader.  

Aim

To provide for all our children, a stimulating, relevant and interactive environment in which they can enjoy being creative and purposeful writers, allowing them to confidently develop the skills to communicate clearly and match the style of writing with a range of audiences and in different contexts. 
They should be able to structure their writing so that it is coherent and they must understand that correct spelling, punctuation and grammar help to make the meaning of their writing clear to the reader. They need to develop as wide a vocabulary as possible so that they are able to express their ideas in writing and can engage the interest of the reader. They need to become confident, independent writers who can write in a range of forms, in response to a range of stimuli.

A child’s ability to communicate in writing affects performance in most other areas of the curriculum, and therefore they should translate these skills across the curriculum.

Implementation

The teaching of writing skills will take both within the Literacy lessons and used in cross-curricular opportunities wherever possible for providing real purposes and audiences for writing.

Foundation Stage

Literacy is taught inline with the Foundation Stage Curriculum.  From the earliest stages children will be encouraged to make marks and ‘have a go’ at writing, through both play and teacher lead activities. Children will be shown through modelling how to develop their ideas through adults acting as scribes, as well as giving the children opportunities to write independently through “play” across the Foundation Curriculum.  Letters and Sounds is taught in the Foundation Stage, and this links into the teaching of Year One.
Key Stage 1 and 2

Planning

St Margaret’s CEVAP School follows the New Framework units for each year group. An annotated copy will be kept in each teacher’s planning folder which will be available for monitoring by the literacy leader or head teacher. Planning will be expected to include all relevant word, sentence, text and speaking & listening strands from the framework for each unit. This maybe included in discreet phonics, spelling planning and Letters and Sounds.  Interactive teaching and learning opportunities will be evident in planning - response partners, groups, whiteboards & interactive whiteboard. Opportunities for ICT & cross curricular links will be evident. 
Teaching and Learning

Learning Intention and Success Criteria

Learning intentions should be shared in child appropriate language. The success criteria should break down into smaller steps how pupils can achieve the learning intention. This should be shared at the beginning of the lesson and at regular intervals throughout the lesson. It is essential that each child is able to check the success criteria whilst writing so that they have clear guidance and every opportunity to achieve and make progress during the lesson. Success criteria should be used at the end of each lesson to assess for the next learning steps.

Demonstration & Shared Writing

High quality text writing by the teacher which demonstrates the word, sentence and text objectives of the lesson is central to children’s progress in writing.  Lessons should clearly highlight the use of effective writing features to pupils, by means of verbal explanations and imaginative use of ICT. Teachers should check children’s understanding through the continual use of targeted questioning during the writing process. During shared writing, children contribute their own ideas to the writing process, which teachers can use and adapt to increase the confidence of pupils in their class. At this time continual editing and verbalising by the teacher is essential for children to gain an insight into the nature of writing processes.

Whiteboard & Partner Writing

At intervals throughout demonstration and shared writing, pupils can participate more fully with their partner or on their own whiteboard. Pupils can practice a teaching point and teachers can quickly assess levels of achievement, adapting their lesson accordingly. Pupils can take their whiteboard work, which may later be edited, as a starting point for their independent writing.

Independent Writing

Independent writing occurs throughout the school.  Children should be aware of the success criteria when writing.   They should have access to dictionaries, word lists, phonic lists and thesauruses when writing. Examples of planning should be demonstrated before extended writing and children should be helped with their own planning before writing. By year 5, pupils are expected to make their own choices about planning. Most units will have opportunities for extended writing and this should be evident in planning and in children’s books. 
Guided Writing

Guided Writing is used to help move the children’s writing on to the next sub-level through direct teaching in small groups, where adults are deployed effectively.  Teachers should clearly demonstrate writing points in more detail and give time for pupils to develop their own ideas, which they may record using whiteboards or their books.

Reviewing & Revising

During independent writing, pupils should be taught to regularly and continuously read their work through and make improvements and adjustments at word, sentence and punctuation level. This should be explicitly demonstrated by teachers in their own writing shared with the

class.

Peer & Self Assessment for Learning

Independent writing should be assessed by pupils using the lesson’s success criteria. Pupils in Key Stage 2 can use `3 stars & a wish` to show 3 good points and a development point for their own or their partner’s writing. 

ICT

St Margaret’s CEVAP School understands that ICT is an integral part of teaching and learning in the 21st century.  Interactive whiteboards where appropriate are used with Literacy lessons, to engage all learners.  All classes have a bank of computers which are linked to the school network.  Children will have the opportunity to present their writing using different ICT media, and to use ICT to research their writing.  ICT activities developing writing, spelling and phonic skills are also used.
Differentiation
Teaching is planned in order to provide for the full range of attainment in every class. In most cases the learning objective will be explained to the whole class, with activities and questions differentiated to cater for different learning styles and ability bands.  This should be done through targeted questioning, writing frames, scaffolding and collaborative grouping.
Pupils with Individual Education Plans may have specific targets for writing. These children may sometimes be withdrawn from the classroom to work on individual or group targets as identified on the provision map.
ELS is taught in Year 1, and a Literacy Support programme is taught in Year 3 for those children who may not make significant progress over the year.  

Assessment, target setting and monitoring

The assessment of children’s work is on-going to ensure that teachers are clear the lesson objectives are being achieved and progression being made.

Children’s work should be marked and feedback given positively in line with the Marking Policy. Writing is marked in line with the lesson objective, and doesn’t need to focus on the correct spelling of every word.  Writing is marked with the children’s learning in mind, so that they know how to move their writing on. 
Opportunity is given to the children to reflect on their writing and how they can improve on it.
In the Foundation Stage children will be assessed and recorded in their learning journeys and Foundation Stage Profile.
Summative Assessment

Summative assessments in writing will be carried out twice a term according to National Curriculum descriptors and used to update pupil tracking.

Underachieving pupils will be identified and strategies to address pupil needs will be discussed.

Data will be used by head teacher and SMT to identify the school’s priorities for raising attainment in writing.

SATs are carried out in Year 6 in line with Government guidelines.

Year 2 SATs and Teacher Assessments are reported in line with Government guidelines.

Year 4 Teacher Assessments are reported

Optional SATs tests are carried out at the end of Years 3-5

Examples of work providing evidence of progress in writing will be kept in each child’s Learning Journey.  One piece of narrative and non-narrative writing over the year.  For Years 2 to 6 a copy of the SATs and optional SATs writing will be kept in the Learning Journey.

Children are given individual writing targets which are shared with them.  These targets also reflect the targets of those who are on IEP’s.  The targets shared with parents and carers both orally and on a written report at Parent Consultations in both the Autumn and Spring terms.  Sub-level descriptions on how children can move their writing on are displayed in their writing books.  Key Stage 2 children are encouraged to take responsibility for their learning by setting their own targets. 

The Literacy Co-ordinator is responsible for monitoring and evaluating work throughout the school. This includes assessing the work of a cross section of children and discussing their work with them.

The co-ordinator is available to assist staff with resources, planning and assessment.

Resources
Literacy Framework – Hamilton Trust resources is used to support the teaching and delivery of the objectives
Letters and Sounds

Review

The Co-ordinator will review this policy annually and make minor changes where necessary. The Head Teacher and staff will review this policy in 2010.
Date Policy Written October 2009
Policy Reviewed September 2010
Review date for Policy September 2011
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