ST MARGARET’S CEVAP SCHOOL, IPSWICH

Admission Policy for the 2011 - 2012 School Year

The Governing Body is the admissions authority for St Margaret’s School.  This policy is revised every year in consultation with the Diocesan Board of Education and Suffolk County Council.

The Planned Admission Number for the reception class for 2011 - 2012 is 30 places.  All applications for a place at the school should be made using the Common Application Form (CAF 1).  Copies of these forms are available from the school.  Parents are advised to read the “Schools in Suffolk” guidance booklet, which explains the admissions procedures in detail, before making their application.

In order that the Governors have sufficient information to correctly process your application you may wish to complete the Supplementary information Form (SIF) which is also available from the School. The completion of the SIF alone does not constitute a valid application. 

The Governors are required by law to admit any child who has a statement of special education needs that names the school.  The Governors also give first priority to Children in Public Care.

All other applications will be considered under two main categories: foundation and open.  Applications will be considered first for a foundation place and then unsuccessful applications will be considered for an open place.

Foundation (up to 20 Places)

Applications will be ranked in order of total points awarded from the three categories and places allocated by the number of points, starting with the highest, as follows:

Category 1:

	For church attendance, which must have been for at least two years prior to the date of the application, children whose parent(s)/guardian:
	Points

	attend St Margaret’s Church weekly.
	4

	attend another Christian church weekly.
	3

	attend St Margaret’s Church at least twice a month.
	2

	attend another Christian church at least twice a month.
	1


Category 2:

	
	Point

	To those who will have an older or younger brother or sister or step or half brother or sister at the school at the time of their admission.
	1


Category 3:

	
	Point

	to children with special educational, social, medical or pastoral needs. 
	1


Open (at least 10 remaining places)

Applications in the open category will be determined as follows:

First priority to those who are ordinarily resident (see below) within St Margaret’s parish.

Second priority to those who ordinarily resident (see below) outside St Margaret’s parish.

A map showing the parish boundary is available for inspection in the School.
Priority will be given within each sub-group in the following order:

1. To those with special social, medical or pastoral needs (see definition below). 

2. To those who will have an older or younger brother or sister or step or half brother or sister at the school at the time of their admission.

In the event of a tie within any of the above categories, the determining factor will be the distance from the front door of home to the front door of school measured in a straight line (as the crow flies) and calculated electronically by the Local Authority using data provided by the Post Office and Ordnance Survey. Priority will be given to the child living nearest the school.

All applications must be received in the Area Education Office by . Parents will receive notification of the offer of a primary school place from the Local Authority on .
Definitions

Weekly – It is recognised that most people are ill or go on holiday sometimes!  The Governors’ understanding of weekly is that in normal circumstances the parent(s)/guardian of the child would attend church.

Special social, medical or pastoral needs – refers to social, medical, pastoral or educational needs which must be supported at the time of application by some independent confirmation, which could, for example, be from a social worker, doctor, or other specialist or a church minister.  This confirmation must specify why St Margaret’s School would be particularly suitable for your child.
Other Christian Church – refers to churches which are members of Churches Together in Britain and Ireland or affiliated to the Evangelical Alliance.

Home address - the home address of an applicant who spends time with both parents (shared responsibility) will be taken as the home address that is nearer to the school, measured from the front door of the house to the front door of the school.

*Ordinarily resident – residency is defined as permanently resident for a settled purpose. It does not include residence taken up solely to qualify as living in the parish area for the purpose of gaining a place at the school. It does not apply to proposed moves into the parish area which have not taken place at the time an application is considered. Traveller families will be considered resident for these purposes.
Ultimate tie breaker

In the unlikely event of two or more applications being equal in every respect including distance from the school and those applications being for the last place then lots will be drawn by a member of the school staff who is not involved in the admissions procedure.

Twins/triplets

If the final place available at the school is offered to a twin or triplet, etc., and the remaining sibling/s would ordinarily be refused, the Governors will offer places to the remaining sibling/s at the school. It is not the Governors policy to separate twins or triplets etc, unless such admissions would breach infant class size legislation.

Appeals procedure

If the Governing Body’s decision is not to grant a place for your child, you have the right to appeal against their decision.  You will be sent information on how to appeal and a “Notice of Appeal Form”.  There is no deadline for the submission of appeals which are independently administered by the Education Appeals Office, PO Box 579, Ipswich, IP1 2BX. 
Waiting Lists
A waiting list will be maintained by the school of those unsuccessful in their initial application. Names are placed on the waiting list in the priority order set out in our admissions oversubscription criteria. The list will be maintained until the last day of the autumn term 2011. for further information about waiting lists please refer to the relevant page in the Schools in Suffolk 2010-11 booklet published by Suffolk county council.
Late applications
If all 30 places for the reception class are offered and taken up any late applications will be placed on the waiting list in the priority order set out in our admissions oversubscription criteria.

Date of admission to the school

Children are admitted to the school full time at the start of the term in which their fifth birthday falls.  For those whose birthday falls during the spring and summer terms they are admitted half-time from the start of the autumn term.  Parents may defer that part-time admission if they wish.

Contact

Any queries about the workings of this policy should be addressed initially to the school bursar.
