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                   St Margaret’s CEVAP School

Handwriting Policy

Aims

We aim for pupils to:

· Achieve a neat, legible style with correctly formed letters in cursive

      handwriting.

·  Eventually produce the letters automatically and in their independent

      writing.

· Develop flow and speed so that they can write with ease, speed and legibility. 

St Margaret’s CEVAP School has adopted a cursive handwriting script which has been agreed by all staff.  This style will be used from entry into school. 
(See Appendix A)
Organisation

All classes except for year 6 will begin to use the cursive style of writing from February 2010.  The new script is optional for Year Six during the academic year of 2009 /10. However, a greater importance on presentation will still be required during this period.
As the transition from the old style of handwriting takes place handwriting will be taught for at least 10 minutes daily in each class.  Once the new script has been established handwriting lessons will be timetabled by each individual teacher, with individual practice time allowed.  In these lessons teachers will use a wide range of teaching strategies including:

direction

demonstration

modelling

scaffolding

explanation

The Joining Style

Joins between letters are to increase the speed, rhythm and ease of writing without reducing legibility.
Which letters join?

Joins are made both to and from the following letters:

a c d e f h i k l m n o r t u v w b p s z
Joins are made to but not from the following letters:

g j q x y

Letters are never looped. 
The 4 basic joins:

1. Diagonal joins to letters without ascenders e.g. in, on, at

2. Diagonal joins to letters with ascenders e.g. at

3. Horizontal joins to letters without ascenders e.g. on

4. Horizontal joins to letters with ascenders e.g. the ‘eb’ in z-eb-ra

Strategies for teaching
During the course of their time at school the children will be introduced to a range of knowledge, skills and understanding.  These are detailed as follows:

Reception:

How to hold a pencil/pen

To write from left to right and top to bottom of a page

To start and finish letters correctly

How to form lower case letters in the cursive style

How to join letters

How to form upper-case letters

words

Years 1 and 2

Revision and consolidation of the above

Adopt a good seating position with chair tucked in, correct               posture and page turned on the appropriate diagonal
To form letters of regular size and shape

To put regular spaces between letters 
The importance of clear and neat presentation in order to communicate meaning effectively.
The letters will be taught as formation families linked to letters and sounds in KS1 and spelling patterns in KS2.
Years 3 and 4.
Continue to practise joined writing to aid presentation, legibility and the finer points of the joins. Handwriting pens (e.g. Berol) will be introduced during Y4.
Years 5 and 6.
Handwriting practice will continue. Children will need reminders about joins and any inconsistencies of style should be worked on. It is recognised that older children like to develop a more personal style. However this must be consistent with the joined style. Children will need to practise different presentation styles – varying heights, use of capitals etc.

Teacher’s Handwriting.

The teacher’s handwriting is the model for the children. All teachers should aim to produce quality writing at all times. The whiteboard/IW model will match the required style as much as possible.

Support Staff.

Support staff should use the cursive script when writing in the children’s books so that the models offered to the children are consistent.

Handwriting Implements.

Reception – Variety of suitable implements e.g. crayons, pencils, large felt pens.

Years 1 and 2– As above but pencils for formal work.

Years 3 / 4 – As above. Introduce handwriting pens during Y4. 

Years 5 / 6 – Handwriting pens for all class work.  Fountain and cartridge pens may be used when a child’s work is consistently neat. No biros to be used. In Numeracy, pens or pencils are to be used. 
(A supply of pens will be kept in the classrooms. Children who persistently lose their pens will be asked to purchase replacements.)
Handwriting Books.

Reception – the children will practise regularly on a variety of materials appropriate to their needs.

Year 1 and 2 – provision of a separate lined book for handwriting practice.
Years 3 and 4 – practice in literacy books
Years 5 and 6 – provision of double lined handwriting books 
Equal Opportunities
All children have equal access to handwriting activities. We pay particular attention to ensuring there is no gender bias in materials or in access to resources.  
Teachers should pay attention to the equal distribution of their teaching across all groups.
Any displays and references to handwriting and presentation in society, should show positive role models of gender, race, ethnicity and disabilities.
Consideration will be given to left-handed pupils and as far as possible they will be seated to the left of right-handers. 
Parental involvement
Parents and carers are introduced to the school’s handwriting style through a leaflet. The Reception Class staff play an important role in communicating this at an early stage, to ensure that parents are informed and encouraged to offer good models to their children by using only capital letters for the beginning of their names. 
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