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St. Margaret’s CEVAP School, Ipswich

LETTINGS POLICY
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Letting Policy

Regulations etc. as laid out in Suffolk County Council Terms and Conditions.

The Governors in adopting this policy acknowledge that under the current LMS arrangements, they must not make a loss on school lettings.  Please note that at the end of each year a review will be carried out and, if necessary, a charge will be levied for church lettings.
Church Lettings  -  No Charge.  

Booking form must be authorised by Vicar.  Responsibility for unlocking, locking and setting of alarms to be carried out by either a member of the Clergy or Churchwarden.

Governors' Lettings

Christian Groups  -  At Cost (to be confirmed at time of booking)

Staff  -  At Cost (to be confirmed at time of booking)
Secular Organisations  -  Charges as Detailed Below. 

Costs for School Hall or One or Two Classrooms

1st October 2011 – 30th September 2012
Mon - Fri

After 5.00 p.m.


£20.00 per hour.

Saturday and Sunday
All Day



£30.00 per hour.

For twelve or more bookings made at one time a discount of  10% will be given.

If two or more lettings are taking place at the same time a discount of 25% will be given. 

If a letting is classified as a Governors' Let, then there will be a 50% reduction on the above charges.

The use of the school playground for car parking is included in the above charges.

Public liability insurance will be arranged by the school, and the appropriate charge is included in the charges above.
10% of the fees received to go to the general Governor’s account (share of car parking).

Charges for Astro Turf

1st October 2011 – 30th September 2012
One off fee for use of Astro turf - £20.00 for up to 3 hours.

School Playground

This may be hired separately at a cost of £12.00 (for regular basis) during the week, £30.00 for one-off use of car park - £12.00 for non-profit making letting or £30.00 for weddings or one off car parking.

(1/3rd charge of letting fee payable to Governors)
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